Wedding Invitation Assembly Instructions

1. Address outer (mailing) envelopes with the guest names and full address.

2. Address inner envelopes (if any) with guest names only.

3. Llay invitation face up.

4. Place tissue over the writing. Using tissue is optional. Tissue was originally used to keep ink from smudging.
No longer a concern today, it is completely up to the couple if they want to adhere to the tradition.

5. Layer enclosures (if any) large to small and face up, on top of tissue
(the largest enclosure would be closest to the invitation).

6. Put a stamp on the response envelope.

7. Tuck response card, face up, under the flap of the response envelope (the flap will cover part of the writing).
Place on top of the enclosures (or tissue) with the response card face up.

8. If using an inner envelope: slip the resulting stack inside the inner envelope. The back of the invitation should
rest on the inside of the flap as you insert the stack. Folded edge first (or left edge first if invitations are not
folded). Fold the flap, but do not seal the inner envelope.
or
If you are not using an inner envelope: slip the resulting stack inside the outer envelope. The back of the
invitation should rest on the inside of the flap as you insert the stack. Folded edge first (or left edge first
if invitations are not folded). Seal, stamp and mail!

9. Place inner envelope inside the outer (mailing) envelope with the names on the inner envelope facing up.
When the outer envelope is opened, guests will see their names. Seal, stamp and mail!

TIPS:

Keep in mind, the actual assembly of your invitations may vary depending upon how traditional they are.
Overall, your guests should see their names on the inner envelope as the mailing envelope is opened, and
should read the response card when the inner envelope is opened.

Take one invitation to the post office and have it metered! Fully assembled invitations are heavier than
a standard letter and odd shapes (ie: square) may require extra postage.
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